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Chapter 3 – Excel basics 

QUESTIONS ASKED 

• How to lose the fear of using a spreadsheet?
• How to do basic repetitive calculations?
• How to present figures and reports in scientific style?
• How to efficiently select and summarize sub-groups of data?

BACKGROUND INFORMATION 

• Wikipedia: Microsoft Excel
• YouTube, by Motion Training: Excel Tutorial for Beginners

COVERAGE 

• Filling and moving cells
• Excel as calculator
• In-built functions
• Charts
• Simple formulas and referencing cells
• Database (filter) operations

INSPIRATION AND SOFTWARE 

Although most students claim to be familiar Excel, it is often the case that 
they are not acquainted with many of its useful capabilities (and 
limitations) for reporting and research work. It was in this spirit that this 
short lab was developed. Hector Andrade, who was often the TA, 
helped. Many good books and internet sites have been written about 
Excel for different professional environments, i.a. research. The interested 
student will easily find them.  

• Ch3 Excel basics JdS.xlsx

https://en.wikipedia.org/wiki/Microsoft_Excel
https://www.youtube.com/watch?v=RgvdCHjOKYg
http://septentrio.uit.no/index.php/SapEdu/article/downloadSuppFile/3513/137
http://creativecommons.org/licenses/by/4.0/
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Visit: Figure Guidelines for Authors – African Journal of Marine Science 
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